Facilities Director
Buildings & Grounds Department

Oneida County is hiring for a Facilities Director position with the Buildings & Grounds
Department.

SUMMARY OF JOB DUTIES: This leadership position is responsible for directing and supervising
the personnel and operations of the Buildings & Grounds Department. Duties include
overseeing the maintenance, repair, security, and operation of County buildings and grounds;
managing the department budget and long-term facility planning; supervising staff;
coordinating construction and remodeling projects; and working with contractors and vendors.
This is a working supervisor position that includes hands-on involvement in building and
grounds maintenance and project management.

EXPERIENCE AND QUALIFICATIONS: Qualified candidates should have post-high school
education in Industrial Mechanical Technology, skilled trades, business, management, or a
related field, along with at least four years’ experience in professional building maintenance
experience and three years supervisory experience. Candidates must have strong leadership,
communication, organizational, and problem-solving skills.

WORK HOURS: This exempt, salaried position will work at least 40 hours per week, mostly
during weekdays; however, additional hours, including early mornings, evenings, and
weekends, will be necessary to fulfill essential duties and operational demands. The Facilities
Director is routinely on call outside normal business hours and is responsible for ensuring 24-
hour emergency coverage.

WAGES AND BENEFITS: Starting salary of $81,221 to $92,823, contingent on qualifications.
Position includes a comprehensive and competitive benefit package, including affordable
health, dental and vision insurance, generous health plan waiver incentives, participation in the
Wisconsin Retirement System, and an exceptional Paid Time Off (PTO) plan with the ability to
carry over unused PTO hours into future years.

HOW TO APPLY: Complete job description and required Oneida County application is available at
www.oneidacountywi.gov. Completed applications along with cover letter, resume and any
transcripts should be emailed to jlueneburg@oneidacountywi.gov or mailed to Oneida County Labor
Relations Employee Services, Courthouse, P.O. Box 400, Rhinelander, WI 54501.

Note: Applicants selected for further consideration must be available for tentative interviews on October 19, 2026.

Deadline to apply is Monday, October 12, 2026 at 8:30 a.m.

Oneida County is an Equal Opportunity Employer


http://www.oneidacountywi.gov/
mailto:jlueneburg@oneidacountywi.gov

Oneida County
Job Description

Job Title: Facilities Director
Department: Buildings and Grounds Department
Reports To: County Facilities Committee

FLSA Status: Exempt

Wage Schedule: Exempt, Grade N

Prepared By:  Jenni Lueneburg, Human Resources Director
Prepared Date: September 2026

Approved By:  County Facilities Committee

Approved Date: September 28, 2026

Summary: The Facilities Director is responsible for directing, managing, and supervising the
personnel and operations of the Buildings & Grounds Department. This includes developing and
executing a comprehensive program for buildings and grounds maintenance. The Facilities
Director oversees the department budget, ensures the physical security of County buildings,
assesses and responds to the County's space needs, and serves as a resource for County officials
and departments. This is a working supervisor position that involves project management,
building and grounds maintenance, and the cleaning of all county-owned facilities. The Facilities
Director is also routinely on call outside normal business hours and weekends.

The Director shall be on call twenty-four hours a day for emergencies and will designate an
alternate in their absence.

Essential Duties and Responsibilities include the following. Other duties may be assigned.

Budget and Planning:

e Develop and manage the department budget.

e Collaborate with various County department heads and committees to discuss current
and long-term facility needs.

e Develop a five-year maintenance plan for major County building projects.

Operations Management:

e Direct, coordinate, and monitor all aspects of the Buildings & Grounds Department
operations.

e Implement general security measures for all County facilities as directed.

e Develop and maintain a program of preventive maintenance, standard operating
procedures, and a plan for energy conservation.

Staff Management:

e Interview and hire new staff members; supervise department personnel.

e Perform employee evaluations; discipline employees when necessary.

e Recommend changes to department organization to maintain department and county
values and goals.

e Instruct and train staff; inspect work in progress and at completion to ensure smooth
day-to-day operations.



Project Management:

e Report to and advise the County Facilities Committee on the cost of new equipment
and construction/remodeling.

e Oversee specifications and plans for remodeling projects; work with architects,
contractors, and inspectors.

e Analyze, evaluate, and approve vendor estimates to determine if the department
should perform work or contract with an outside vendor.

e Conduct building inspections; monitor scheduling and completion dates.

e Supervise contractors, subcontractors, and their employees (background checks).

Maintenance and Repairs:

e Direct, oversee and coordinate service, repair and maintenance of all HVAC systems,
plumbing, detention equipment, emergency generators and electrical equipment in
County buildings.

e Direct, oversee and coordinate the remodeling of offices, adhering to preferred
construction practices and state and OSHA building codes.

Additional Responsibilities:

e Keep detailed notes and records on projects.

e Work with staff on snow removal, arriving early or on weekends as necessary.

e Assist with all aspects of equipment procurement.

e Supervise the inspection and maintenance of grounds, roofs, HVAC systems,
electrical systems, alarm systems, pumps, compressors, ventilators, chillers, and other
related equipment.

e Perform additional duties as assigned.

Supervisory Responsibilities:
e Provides direct supervision of department staff including assigning work, adjusting
grievances, approving or denying time off, disciplining employees in accordance with
the Oneida County Code and authorizing overtime.

Qualifications To perform this job successfully, the candidate must satisfactorily perform each
essential duty. The following requirements represent the necessary knowledge, skills, and
abilities. Reasonable accommodations may be made for individuals with disabilities to enable
them to perform these functions:

e Proficiency in mid to upper-level data analysis, including coordination, strategizing,
systemization, and correlation within an organizational framework.

e Ability to implement decisions based on data and oversee their execution.

e Knowledge of effective supervision and management principles and techniques.

e Basic understanding of mechanical principles, equipment, tools, methods, techniques, and
terminology used in building mechanical equipment operations, maintenance, and repair.

e Familiarity with construction, remodeling, and repair methods, materials, and equipment.

¢ Understanding of relevant local, state, and federal codes and safety regulations.

¢ Independent decision-making ability aligned with policies of the County Facilities
Committee, County Board, Human Resources, Buildings & Grounds Department, and
other pertinent policies and ordinances.



Capacity to plan, organize, direct, and control a major organizational unit with extensive
internal and external interactions.

Proficiency in utilizing various advisory data and information sources, such as financial
statements, technical reports, operating manuals, budgets, blueprints, contracts, policies,
labor agreements, statutes, and correspondence.

Effective oral and written communication skills with a diverse range of stakeholders,
including county officials, department heads, personnel, judges, vendors, contractors,
architects, engineers, local government officials, and the public.

Competence in overseeing computer-based facilities management systems.

Skill in establishing and maintaining productive relationships with staff, elected officials,
the public, and vendors.

Knowledge of cleaning methods, including safe use of caustic and toxic chemicals.
Understanding of detention equipment, welding techniques, Wisconsin Department of
Industry, Labor and Human Relations (DILHR) safety standards, handling Freon per
Clean Air Standards Act, fire detection systems, and remodeling practices adhering to
state and OSHA codes.

Ability to interpret work instructions, schedules, safety signs, equipment operating
instructions, and blueprints.

Profound understanding of HVAC, welding, electrical systems, carpentry, computer and
phone wiring, wire management, electric and plumbing codes, computer-controlled
HVAC systems, pneumatic controls, plumbing systems in correctional facilities, and
emergency generators.

Capability to direct Buildings and Grounds Department staff in safe and efficient
operations.

Education and/or Experience

Two-year degree in business, management, or related field preferred.

Four years of professional building maintenance experience.

Three years of supervisory experience.

Must pass a criminal background check conducted by the Oneida County Sheriff's
Department; no felony convictions.

Post-high school education in Industrial Mechanical Technology, skilled trades, or related
area.

Five years of experience in maintenance and repair of buildings, grounds, equipment, and
machinery.

OR any combination of education and experience that provides the necessary knowledge,
skills, and abilities to perform the job duties effectively.

Language Skills

Must be able to effectively communicate orally and in writing to all levels within the
organization.
Must have excellent English language skills.

Mathematical Skills

Must have good mathematical skills including basic math and geometry.



Reasoning Ability
e Must be able to effectively and efficiently diagnose problems and implement solutions.

Certificates, Licenses, Registrations
e Certification as a journeyman, or higher classification, in plumbing, electrical or related
field is preferred.

Physical Demands The physical demands described here are representative of those that must be
met by an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Must be able to climb, bend, twist, sit, stoop, stand, and reach for extended periods.
Frequent standing, bending, stooping, and climbing.

Ability to lift and carry up to 80 pounds.

Ability to lift weights from waist to overhead up to 52 pounds.

Ability to lift weights from floor to waist ranging from 50 to 80 pounds.

Pushing and pulling objects weighing up to 50 pounds.

Frequently exposed to varying levels of temperature, humidity, noise, and vibration while
working outside.

e Work environment includes exposure to mechanical and electrical hazards.

Work Environment The work environment characteristics described here are representative of
those an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.



